
Accountancy Recruitment, Abbey House, 28-29 Railway Approach, Worthing, BN11 1UR  Tel: 01903 230014

✶ TIME SHEET
Top Sheet Agency Copy
Second Sheet Temp Copy
Third Sheet Client Copy

Temporary’s Name

Company

Week Ending

Time In Time Out Less Lunch Break Total Hours

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

Total Hours For Week

Client Signature

Printed Name

Position

Temporary’s Signature

Date

TO ENSURE IMMEDIATE PAYMENT PLEASE FAX TO US EACH FRIDAY BY 10AM
THANK YOU.  Fax: 01903 231249


